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Events Internship Job Description

The events internship involves working with the 4 person events department on the entire behind the scenes work that is needed.  This can include writing letters of solicitation for auction items, making follow up phone calls to wineries to confirm donations, helping to find information/images to include in silent auction displays, helping to organize event supplies, helping to “close out” an event with thank you’s to attendees.  There are many, many different tasks that happen before, during and after an event and provides a wide variety of work experience.
The ideal candidate would be available two 8 hour days a week, would be out-going, friendly, able to work with groups of people including volunteers, in addition to being proficient in Microsoft Word, Excel and the Internet.  MS Publisher experience a plus.  $100/month stipend included for a minimum of two 8-hour days a week for a period of three months.
No major course of study is required but event experience is preferred.

Minimum G.P.A. is 3.0
This is a volunteer position.  College credit may be available depending on the requirements of your college or university.

Interested applicants should send a cover letter and resume via email or mail to 

Events Intern Search

Greater Bay Area Make-A-Wish Foundation(
55 Hawthorne Street, Suite 800
San Francisco, CA 94105
info@SFWish.org

Fax: 415 982-0444

No phone calls please.

The Greater Bay Area Make-A-Wish Foundation grants wishes to children between the ages of 2 ½ and 18 who are battling a life-threatening illness.
